
Step by Step Guide to Applying for Certification-2012  

 

Step One: Login to MyDRI. 
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Step Two: Use your DRI ID Number and Password to login. 
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Step Three: Once you are logged in, click on “Certification Application.” 
 

 



Step by Step Guide to Applying for Certification-2012 

Step Four: Choose your application language. 
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Step Five: Click on “Apply for a New Certification.” 
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Step Six: After you have read the terms and conditions, click on “I Agree” or “I Not Agree.” 
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Step Seven: Follow the instructions at the top of the screen (they are different depending on the certification you are applying for). 
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Step Eight: Click on “Edit” for each of the Subject Matter Area (SMA) and Core Areas that you are required to fill out.  Two boxes will be the 

bottom of the page labeled “What did you do” and “How did you do it.” These boxes have a 250 word minimum, and you cannot save until 

the 250 words have been entered.  You will need provide two references, with their names and email addresses. 
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Step Nine: Once you have entered in all the required information, click on “Proceed with Payment.” 
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Step Ten: There are two options for payment; 1) you may utilize your credit card or 2) you may contact the office for a payment code.  

(A payment code is issued, if you are required to pay by wire transfer or check. Once the payment is received, you will be emailed the 

payment code.) 
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Step Eleven: Click on the “Click Here” link that is listed in the steps for submitting and wait for your application 
to load. 
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Step Twelve: Your application will appear once again, and you can make last minutes edits to your application. 
Scroll to the bottom of the page, click on “Submit to DRII,” and you are done! 

 

 

 


